Project Status Report

	Project name
	

	Responsible team 
	

	Project lead
	

	Date of report
	



Project Activities 
	Item 
	Due Date
	Status
	Comments

	i.e. establish working group
	
	In progress
	

	kick off meeting 
	
	Complete
	

	
	
	Not started
	

	
	
	
	

	
	
	
	



Project updates:
	Note any updates or important information for project stakeholders. 









